
Invest in a reliable password
manager tool that securely
stores and organizes all your
passwords in one place. This
helps you generate strong
passwords and eliminates the
need to remember them all.

10-Step Password Management Cheat-Sheet
Implementing strong password management practices is essential for protecting your sensitive data and maintaining the security of your online

accounts. If you have employees, train them to follow these guidelines. Encourage them to follow best practices and report any suspicious activity.

By following these 10 steps, you can significantly enhance your overall cybersecurity strength and reduce the risk of unauthorized access or data breaches.
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Use a combination of
uppercase and lowercase

letters, numbers, and special
characters to make your

passwords more complex.
Avoid using common words,

personal information, or
easily guessable patterns.

Create Strong and
Unique Passwords

Invest in a reliable
password manager tool
that securely stores and

organizes all your
passwords in one place.
This helps you generate
strong passwords and
eliminates the need to

remember them all.

Never reuse passwords
across different accounts.

If one account gets
compromised, it could

potentially provide access
to other accounts as well.
Use unique passwords for
each account to minimize

the risk.

Be cautious of suspicious
emails, messages, or

websites that attempt to
trick you into revealing your

login credentials. Always
verify the authenticity of

the source before entering
any sensitive information.

Avoid writing down your
passwords next to your

device, as this leaves them
vulnerable to unauthorized
access, potentially leading
to a compromise of your

database.

Regularly backup your
password manager's data to
ensure you don't lose access
to your accounts in case of

device failure or other
unforeseen circumstances.
Store backups on the Cloud,

separate from your main
devices.

Enable 2FA whenever
possible to add an extra
layer of security to your
accounts. This typically

involves entering a
verification code sent to

your mobile device or
email in addition to your

password.

Protect your devices with
strong passwords or

biometric authentication
methods such as
fingerprint or face

recognition. This adds an
extra layer of security to

prevent unauthorized
access.

Keep your operating system,
web browsers, and other

software up to date with the
latest security patches.

Outdated software can have
vulnerabilities that hackers

can exploit.

Set a reminder to update
your passwords regularly,
ideally every three to six

months. Changing
passwords helps mitigate

the risk of them being
compromised over time.

Use a Password
Manager

Enable Two-Factor
Authentication (2FA)

Avoid Reusing
Passwords

Regularly Update and
Change Passwords

Be Wary of Phishing
Attempts

Secure Your
Devices

Keep Them
Secret

Regularly Update
Software and
Applications

Backup Your
Passwords and Data to

the Cloud
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